Justification Letter to Supervisor 
Hi  < insert boss’ name >,
As you know, keeping up with the latest HR trends and best practices while ensuring that we remain compliant with all of the federal, state and local employment laws is essential to our success.

That’s why I would like to request membership in the Society for Human Resource Management (SHRM), the largest association in the world for human resource professionals, with more than 285,000 members. 

For a modest annual individual membership fee of $209, SHRM will provide me with immediate access to: 
· Compliance alerts when legislation is enacted and information on how to implement the necessary changes;

· Experienced, certified SHRM HR advisors who can assist with specific questions and offer advice on handling sensitive situations;

· Free weekly member webcasts on important HR topics;

· Sample workplace policies to keep our organization protected (on topics such as social media, workplace bullying and performance management);

· Hundreds of sample job descriptions and interview questions;

· HR Daily, HRWeek and  additional e-newsletters on critical HR topics to keep me informed of hot issues or trends;

· Discounted conferences, certification, seminars, e-Learning courses and bookstore items; 

· And much more…


As a SHRM member, I will be more efficient and effective with access to the most comprehensive, reliable, efficient and up-to-date HR tools and resources, not to mention keeping < name of your organization > in compliance with laws and regulations, helping protect and engage our workforce, and staying current with competitive practices.

In sum, my membership in SHRM could save this organization hundreds—maybe even thousands—of dollars on fees for outside consultants, lawyers, subscriptions and other expenses. I believe it’s a wise investment, and with your permission, I’d like to join as soon as possible.
Thank you for considering this request.
<insert your name here >


Former members can choose to include this …
Over the past year <or whenever your membership was active>, I have used SHRM to research <topic(s)>. I have reached out to my professional colleagues via <choose: online HR community site, Knowledge Advisors, other> to get timely advice. My SHRM membership enabled me to implement these changes or policies: <insert information>.

The opportunity for me to develop better insight and gain knowledge in all areas of HR makes my continued membership in SHRM a wise investment that will yield further dividends for < name of your organization >.
Sincerely,

< your name > 
